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Tpotokon Ne_ 7ot « F2 » L5 2023r

KOAEKC 3TUKU U CNTY)KEBHOIO NOBEAEHUSA
PABOTHUKOB

0O6wue nonoXKeHns
1.1 Kopekc 3TMku u CnyXeBHOrO nOBEeAeHUs PabOTHUKOB MyHMUMNANbHOTO AOLWIKOMABLHOMO
06pa30BaTeNbHOMO yUpeXaeHNs MopaYMHCKUIA AeTCkuiA cap «PoaHnyok» (aanee - OY) paspabotaH
B COOTBETCTBMM C nonoxexunsmu KoHctutyumm Poccwiickoin ®eaepaumn, TpyaoBOro Koaekca
Poccuiickoit  Depepauun, @enepanbHOro 3akoHa oT 25 pekabps 2008 r. N 273-03 «O
NpOTUBOAGWCTBUM  KOppYnuuu», TWUMOBbIM KOZEKCOM 3TUKM U CNYXeBHOrO  noBedeHus
rOCyAapCTBEHHbIX CyxXatux Poccuiickon deaepaunn 1 MyHULMNANbHbIX CIYXALMX, 0A06PeHHbIM
pewennem npesuauyma Coeeta npu [pesuaeHte PO nO NpOTUBOAEIACTBUIO KOppynuuu OT
23.10.2010 (npotokon N2 21), KopekcoM 3TukM M CnyxebHOrO nosegeHust deaepanbHbix
FOCYAAPCTBEHHbIX TPAXAGHCKMX CyXalwmux MUHWCTEPCTBA OBPA30BaHUsi U HAyKW, YTBEDKAEHHOMO
npukasom MurHobpHayku Poccumn ot 22 wmions 2011 r. N 2047 1 uHbIX HOPMATUBHbIX NPABOBbLIX aKTOB
Poccuiickoit Denepaumm, a Talke OCHOBAH Ha OGLUENPU3HAHHBIX HPABCTBEHHBIX NPUHLMNAX U
HOpPMax POCCMMACKOro OBLECTBa 1 roCyAapCTsa.
1.2. Koaekc npeacTapnser coboit CBoA OBLMX NPUHLMNOB NPOHECCHMOHANBHOMN CIYXKEBHOM 3TUKU 1
OCHOBHbIX MpaBun  CNYXeGHOTO NOBEAEHMS, KOTOPbIM  PEKOMEHAYETCS  PyKOBOACTBOBATLCS
paboTHukam 0Y HE3aBUCHMO OT 3aHUMAEMON UMM AOMMKHOCTH.
1.3. PabotHuk, npuHumMaembiii paboty [JOY, 06s3aH O3HAKOMUTBCS C nonoxenusmu Kopekca u
cobmoaaTh KX B NpoLecce CBOeW CITyXeBHOU ASSTENbHOCTY.
1.4. Uensmu Kogexca SBNSIOTCS YCTAHOBMIEHUE STUYECKUX HOPM W NPaBUA CTYXEBHOTO MoBeAeHuUs!
pabOTHUKOB /11 AOCTOMHOTO BBIMOMHEHUS UMM CBOEW MPO(ECCUOHANBHON AESTENLHOCTH, @ TakKe
COAEICTBME YKpenneHuio aBToputeTa paboTHukos [OY, aosepus rpaxaad K pabotHukam [I0Y w
obecrneyeHue eanHbIx HOpM noseaeHns paboTHukos A0Y.

‘1.5. Kopekc npu3BaH nOBbICUTb 3I(PPEKTUBHOCTL BbINONHEHWs pabotHukamu [OY  cBomx

AO/MKHOCTHBIX O6R3aHHOCTEMN.

1.6. Kopekc cnyxwut OCHOBOW Ans (OPMMPOBAHUS B3aUMOOTHOWEHUI B [JOY, OCHOBaHHbLIX Ha
HOPMax MOpasiu, YBAXUTENBHOM OTHOLLIEHMM K PabOTHMKaM CUCTEMbI 06pa30BaHMa B OBLLECTBEHHOM
CO3HaHMM, @ TaKKe BLICTYNAET KaK MHCTUTYT OOGLECTBEHHOTO CO3HAHWUS W HpchrBeHHocm

paboTHWUKOB O6PA30BaHMS, UX CAMOKOHTPONA.



1.7. 3HaHue n cobnoaeHne pabotHmkamm OY nonoxeHu Koagekca SBNSIETCS OAHMM U3 KpUTEpPUEB
OLIEHKM UX CNy>xebHOro noBeaeHusl.

II. OCHOBHbIE NPUHLMUNbI U NpaBuJia CNyXKebHoro noseaeHus

Pa6oTtHukoB [1O0Y

2.1. PabotHuku OY, co3HaBasi OTBETCTBEHHOCTb Nepea rocyaAapCcTBOM, OOLECTBOM M rpaXkaaHamu,
Npu3BaHbI:

a) WCMOJSHATb [AOMKHOCTHbIE 0053aHHOCTM A06POCOBECTHO M Ha BbLICOKOM MNPOQECCUOHANTbHOM
YPOBHe B Liensix obecneyenns adekTnBHon paboTsl J0Y;

6) ucxoaMTb M3 TOro, YTO npu3HaHue, cobniogeHne M 3awmta npaB M cBoboa 4venoBeka M
rpa)xaaHWHa OnpeaenstoT OCHOBHOM CMbICN U coaepanue aestenbHocty I0Y 1 paboTHUKOB;

B) OCYLLECTBNSTb CBOIO AEATENBHOCTb B Npeaenax nosiHomoumin 40Y;

r) He OKa3blBaTb NPeAnoYTEHUs KaKUM-M60 NpodeccroHarnbHbIM WK coumanbHbIM rpynnaMm u
opraHu3aumaM, 6biTb HE3aBUCMMbIMU OT BAMSIHWUA OTAENbHbIX rpaXkaaH, NpodeCcCMOoHanbHbIX WMn
coumanbHbIX FPynn U opraHu3auumi;

A) WCKNoYaTb [EUCTBMS,, CBSA3AHHbIE C  B/IMSHUEM KaKUX-NMB0O  JIMYHBIX, WMYLLECTBEHHbIX
(cbMHaAHCOBbIX) M MHBIX MHTEPECOB, NPENATCTBYIOWMX A06POCOBECTHOMY MCMOMHEHWUIO AO/MKHOCTHBIX
obs3aHHoCTEN;

€) cobnioaatb 6ecnpucTpacTHOCTb, MCKIHOYalOLWY0 BO3MOXHOCTb B/IUSHUS Ha WX CNY>XeOHY0
AEATENBHOCTb PELIEHUIA MOIMTUYECKUX NAPTUA, MHbIX 0BLLECTBEHHBIX 06bEANHEHWIA;

X) cobnoaaTb HOPMbI CNTyXXe6HON, NPOMECCMOHANBHON 3TUKM 1 NpaBu AEN0BOrO NOBEAEHUS;

3) NposiBNATb KOPPEKTHOCTb M BHMMATENbHOCTb B ObpalleHny C rpaxgaHamu v AO0SHKHOCTHbIMU
nmuamu;

N) NposiIBNATb TEPNUMOCTb M YBaXeHMe K 0b6blbasiM M Tpaguumsam HapogoB Poccum u gpyrmx
rocyAapcTB, Y4YMUTbIBaTb Ky/NbTypHble U MHble OCOBEHHOCTM Pa3IMYHbBIX 3THUYECKUX, COLManbHbIX
rpynn n KoH@eccuii, CnocobCTBOBaTbL MEXHALMOHANBHOMY U MEXKOH(ECCMOHANIbHOMY COrlacuto;

K) BO3AEpPXXMBATbCS OT MOBEAEHUSl, KOTOPOe MOrso 6bl Bbi3BaTb COMHEHWE B A0OpPOCOBECTHOM
ncnonHeHnn paboTtHukoM [OY [AOMKHOCTHBIX 06s3aHHOCTEN, a Takxke u3beratb KOHMAMKTHbIX
CUTyaUMi, CNOCOBHbIX HAHECTK yLlepb ero penyTaumn unv astoputety J0Y;

n) NpuvHUMaTb NPedyCMOTPEHHblE  3aKOHOAATENbCTBOM  Poccuickon  depepauum  Mepbl MO
HeaoMYLWEHNO BO3HUKHOBEHWUSI KOH(MNMKTA WMHTEPECOB W YPEryMpOBaHMIO BO3HMKLIMX Cly4vaes
KOH(MKTa MHTEPECOB;

M) He WCnonb3oBaTb CHyxebHoe MNOoMoXeHne AN OKas3aHWa BAUSHUSA Ha  AedaTenbHOCTb
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CaMOYMpaB/IEHNS, OpraHM3auUmnii, AOMKHOCTHBIX NnL,
rOCYAApPCTBEHHbIX CY>XALUMX U rPaXXAaH Npuy peLleHnn BOrpoCOB IMYHOMO XapaKTepa;

H) cobnogatb ycTaHoBneHHble B [OY npaBuna nybnuuyHbIX BLICTYMIEHUA W NpPeAoCTaBNeHUs
cnyxebHol nHhopmaumu;

0) yBegomnsATb paboTtoaaTens, opraHbl NPOKYpaTypbl UAN ApYrne rocyaapCTBEHHblE OpraHbl M6o
OpraHbl MecTHOro camoynpasneHust 060 Bcex cnydasx obpaiieHus Kk paboTHuky AOY kakux-nmbo
NN B UENSIX CKTIOHEHNUS K COBEPLUEHMIO KOPPYMLUMOHHbBIX NMPaBOHAPYLUEHWN;

N) YBaXXWUTENbHO OTHOCUTLCS K AESTENIbHOCTM NMPEeACcTaBUTENEN CPeACcTB MacCoBOW MHGOpMauun no
nHdopMmpoBaHuio obllectBa o0 pabote [JOY, a TakkKe OKa3blBaTb COAEWCTBME B MOMyYEHUU
AOCTOBEPHOW MH(OPMaLUMK B YCTaHOB/IEHHOM MOPSIAKE;

p) MOCTOSIHHO CTpeMuTbCs K obecneyeHuto kak MOXHO 6onee 3(PpheKTUBHOMO pacnopsikeHus
pecypcamu, Haxoasawmmmucs B cchepe OTBETCTBEHHOCTM paboTHukoB 1OY.



2.2. PabotHukam [OY, HageneHHbiM OpraHU3auMOHHO-PacnopsaavTENbHBIMA MOHOMOYMSMK MO
OTHOWEHMIO K ApyruMm paboTHukam [OY, pekomeHayeTcs ObiTb 06pasuomM npodeccmoHanmsma,
6e3ynpeyHon penyTauuun, crocobcTBoBaTb ¢opMupoBaHuio B AOY 6naronpusTHOro  Ans
3 eKTUBHOM paboTbl MOPasbHO-MCUXOOMMYECKOro KnMaTa.

2.3. PabotHukn [OY, HapeneHHble OpraHv3auMOHHO-PACNOPSANTENbHBIMU  MOTHOMOUYNAMU MO
OTHOLUEHMIO K ApyruMm paboTtHukam OY, npu3BaHb!:

a) NPMHUMaTbL Mepbl NO NPefOTBPALLEHMIO U YPErYNMPOBAHUIO KOH(MIMKTA MHTEPECOB;

6) NpuHMMaTbL Mepbl MO NpeaynpeXaeHnto KOppynunu;

B) HE AONyckaTb C/lydaeB MPUHYXAEHVUS PabOTHMKOB K y4acTUIO B AEeATENbHOCTM MOMUTUYECKUX
NapTui, UHbIX 0BLLIECTBEHHBIX 06BEANHEHWN.

III. PekoMeHpaTeNbHble 3TUYECKME NpaBu/ia c/y)ebHoro

noBeaeHus paborHukos OY

3.1. B cnyxebHom nosefeHun paboTHUKy AOY pekoMeHAyeTCs WUCXOAUTb U3 KOHCTUTYLMOHHOMO
MOSIOXXEHNS O TOM, YTO YENIOBEK, €ro npasa U cBo60Abl SBMASIOTCA BbICIIEN LIEHHOCTbIO, U KaXXAablii
rpaxaaHWH MMEET MpPaBO Ha HEMPUKOCHOBEHHOCTb YACTHOM XKM3HM, JIMUHYIO U CEMENHYIO TalHy,
3aWnTY YeCTn, AOCTOMHCTBA, CBOEro Ao6poro NMeHM.

3.2. B cny»xebHoM noseaeHun paboTtHuk J0OY BO34epXKMBAETCS OT:

a) Noboro BMAa BbICKa3blBaHWN M AEUCTBUMIN ANCKPUMUHALIMOHHOMO XapaKTepa Mo npu3HakaM nona,
BO3pacTa, pacbl, HALUMOHANbHOCTK, $3blKa, FPaXAAHCTBA, COLUMASIBHOIO, WMMYLLUECTBEHHOrO Wan
CEMENHOr0 MOSIOXKEHMS], MOMTUYECKUX UM PENIMITNO3HbBIX NPEANOYTEHUN;

6) rpybocTy, NpOsIBNEHWI MPEHEOPEXUTENBHOrO TOHA, 3aHOCYMBOCTM, MPEAB3SIThIX 3aMeyaHui,
NpeabaBNEHNst HENMPaBOMEPHbIX, HE3ACY)KEHHbIX 0BBUHEHWIA;

B) Yrpo3, OCKOPOUTENbHbIX BbIPaXXEHUA WIN PENNNK, AEUCTBUM, NPENSITCTBYIOWMX HOPMasibHOMY
06LLEHNIO 1N NPOBOLIMPYIOLLMX NPOTMBOMNPABHOE NOBEAEHNE;

r) kypeHus 8 J0OY.

3.2. PaboTHukn OOY npu3BaHbl CNocOo6CTBOBATbL CBOMM CNy>XEOHbIM MOBEAEHUEM YCTAHOB/IEHUIO B
KONNEKTUBE AENO0BbIX B3aVMOOTHOLUEHWIN 1 KOHCTPYKTUBHOIO COTPYAHWYECTBA APYr C APYTOM.
3.3PabotHukamM [OY pekomeHayeTcs ObiTb BeXMBbIMK, A0OpoXenaTenbHbIMU, KOPPEKTHbIMU,
BHUMATE/NbHBIMM U NPOSIBNSATL TEPNMMOCTb B 0BLLEHUM C rpaXKaaHaMKU U Koieramu.

3.4. BHewHun BuA paboTHuka [JOY nNpu WUCMNONMHEHUM WM  AO/MKHOCTHLIX 00S3aHHOCTEN B
3aBMCMMOCTU OT YC/I0BMIA paboTbl M opMaTa Cny>XebHOro MeponpusiTUs A0MKEH CnocobcTBOBaTb
YBaXXWUTENbHOMY OTHOLUEHMIO TrpaXkaaH K roCyAapCTBEHHOMY Y4YPEXAEHWUIO, COOTBETCTBOBATb
OOLLENPUHATOMY  OENIOBOMY  CTWJIKO, KOTOPbIA  OTAMYalOT  OPUUMANBbHOCTb,  CAEPXKAHHOCTb,
TPaAMLMOHHOCTb, akKypaTHOCTb.

3.5. Opexpaa paboTHMKa A0MKHA ObITb YMCTON, CBEXEMN, BbIrMaXXEHHOW, HE3aHOLEHHON (BbIrNSaAeTb
HOBOW) U UCK/IOYaTb Bbi3bIBaOLLME AETANM.

- MnaTbe unu bka NPeanoYTUTENBHO CPEAHEN ANMMHbI KNACCUMYECKOrO MOKPOSI.

- BptokM cTaHAAPTHOW ANWHBI.

- [KvHCBl M oaexaa W3 DKMHCOBOM TKaHW  KaCCUYECKMX MOJeNen, OAHOTOHHble, 6€3
CTUINCTUYECKMX 3NEMEHTOB (KpYMnHble BbILUMBKKM, Haxpoma, CTpasbl, NOTEPTOCTM, 3aKNenKn u T.n.)

- B Tennoe BpeMsa roga AonyckaeTcs HoweHue yTbonok 6e3 CMMBOMNKMN.

- B xonopHoe BpeMs roaa AOMYCKaeTCs HOLeHWe TemnbiX Moaenen CBUTepoB, KOMT, NynoBEPOB U
T.4. 63 SApKMX UK SKCTpaBaraHTHbIX 31EMEHTOB, OTB/IEKAOWMX BHUMAHKE.
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- YynKun 1 KONroTbl TENECHOrO UM YepHOro ugeTa. NpeanoyTuTenbHO HOLWEHWE KOMMOT MM YySoK B
TeyeHue Bcero roaa.

3.6 [ins MeanumMHCKUX paboTHMKOB, paboTHMKOB NuLLebnoKa, MNaaLunX BoCnMTaTenen, TEXHUYECKMX
pabOTHMKOB y4nTbIBas Creunduky paboTbl, 0653aTeNbHO HOLEHME CNeLManbHON OAeXAabI:

- Xanar.

- ®apTyK M KOCbIHKa AN pa3fayn nuLum.

- PapTyK AN MbITbsi NOCYAbl U ANst yOOpKM NMOMELLEHWA.

3.7. O6yBb B TeyeHue Bcero paboyero AHs A0MKHA ObiTb YNCTOM, YXOXKEHHOMN, HAYMLLLEHHOMN.

- Knaccmyeckne Moaenu Hesipkux TOHOB, FapMOHUPYIOLLIME C OAEXAO0MN.

- MpeanoyTeHne MoaensaM C 3aKpbiTbiM MbICOM U MSTKOMN.

- BbicoTa kabnykoB Tydenb aomkHa 6biTb YaA06Ha aAna paboTbl, HO He npeBbiwaTh 10 cMm.

3.8. Ans paboTHMKOB MuLEGNOKa, MNaAWMX BOCNUTATENEN, TEXHUYECKMX PabOTHUKOB, y4uTbiBas
cneunduky paboTbl, 06s3aTenbHO 06yBb 6e3 kabnyka UM Ha HU3KOM Kabnyke.

3.9. PaboTHWMKN AOMKHbI HEYKOCHUTENBbHO CObMtoaaTh MpaBuia JIMYHOW rUrmeHbl (BOOChI, NLO U
PYKV AOMXKHbI 6bITb YNCTBIMU U YXOXKEHHBIMM).

- CTpukKa akkypaTHas.

- [InVHHbIE BONOCHI (HWXKeE nney) A0MKHbI BbiTb 3aKONOThI.

- LiBeT BONOC NpeanoyTUTEeNIbHO eCTECTBEHHbIX TOHOB.

- Hormm gomkHbl 6bITb aKKypaTHO M KOPOTKO NMOACTPUXKEHBI.

- Jlak ana HorTei NpeanoyTUTENIbHO BbIOMPaTb CMOKOMHbLIX TOHOB, M36eras SIPKMX 371eMEHTOB
MaHMKIOPA M HaCbILWEHHbIX LiBETOB.

3.10. Wcnonb3yeMble aesopopupylolime M napdloMepHble CPeacTBa AOMKHbI UMETb NErkuil U
HeMTpanbHbIiA 3anax.

3.11. PaboTHMKM AOMKHBI MCNONb30BaTb NPOCTble HEBPOCKME YKpaLleHUsl, BbliAEpXXaHHbIE B A4E0BOM
cTune (6e3 KpynHbIX AparoLeHHbIX KaMHEN, SIPKMX 1 MacCUBHBIX NOABECOK, KYSIOHOB U T..)

- Yacbl cpegHero pa3mepa.

- Cepbru HebonbLIOro pasmepa.

3.12. 3anpeLlaeTca HOLEHME Pa3INYHBIX YKpaLleHUn paboTHMKaM nuwiebioka.

3.13. lns AHEBHOIO MaKushka M MaHMKIOpa NPUMEHSITb HESIPKME CMIOKOMHbIE TOHA.

3.14. TVpCKHT 1 TaTy AONYCKAKOTCS TOMBbKO B TOM CllyYae, €C/IN OHW CKPbITbl OAEXA0MN.

3.15. PaboTHmMkam 3anpellaeTcss WCNonb30BaTb ANl HOWeHUs B paboyee Bpems cCreaylolme
BapuaHTbl oaexabl u 06yBu:

- CnopTuBHasi ogexaa M 06yBb (CMOPTUBHBLIM KOCTIOM WM €ro AeTanu). 3a WCKIHYEHUEM
WHCTPYKTOpa Mo pU3nM4eCcKomn KynbType.

- Ogexpaa ans akTUBHOro oTaAbIXa (LWOpPTbl, TONCTOBKM, Makn U yTOONKN C CUMBOMIMKOW U T.M.).

- MnsbkHas ogexaa.

- MNpo3payHble nnatbs, 1bku 1 6ay3Ku.

- BeuepHue Tyanetsbl.

- CnvWKOM KOpoTKMe 106KK, 61y3KM, OTKpbIBAOLIME YacCTb XXMBOTA WM CMUHBI.

- CunbHO obneratowwme (obTarmeatowme) eurypy 6ptokn, nnatbs, OOKK.

- MnspkHas 06yBb (LWAenaHubl U Tanouku).

- MaccuBHas 06yBb Ha TonCcToN nnatdopme.

- BeyepHue Tydnum Ha BbICOKOM Kabnyke.



- B opexpe n 06yBM He [OMKHBI MPUCYTCTBOBATb Bbi3blBAlOLIME 3KCTpaBaraHTHbIE AeTanw,
npvBAeKaroLme nNpucTanbHOe BHUMAHME.

3.16. B uensx oTaMuMs paboTHMKA W MpPeaynpeXxaeHusl HeCTaHAapTHbIX CUTyauud npw
B3anMOAENCTBUM C poauTensiMmM (3aKOHHbIMM MPEACTaBUTENSAMU) BOCMUTAHHWKOB, MOCETUTENSIMU
[0Y paboTHMK MOXET UMETb Ha oaexae 6ermx ¢ ykasaHnem @.1.0 1 3aHMMaeMol AO/MKHOCTH.
3.17. Mpun MCNonb30BaHUM CpPeacTB MobunbHOW cBsi3n B [OY paboTHMK MpU UCMOMHEHUU UM
JIO/THXHOCTHbIX 06513aHHOCTEN 3BYK MOBUIbHOrO TenedoHa NepeBoauT B 6€33BYUHbIN PEXNM.

3.18. Mpun HaxoxaeHun B [OY pekoMeHAyeTCs UCMOoNb30BaTb B KAYeCTBE PUHITOHA MOOMIBbHOMO
TenedoHa 1Mbo CTaHAAPTHLIN 3BOHOK TenedoHa, b0 KNacCUYeCKyo My3bIKy.

3.19. 3anpewaeTcs:

- ncnonb3osaHue B OY rapHUTYpbl MOBUbHLIX TenedoHOB.

- Ha BpeMsi TenedOHHOro pa3roBopa OCTaB/sATb BOCMUTaHHMKOB 6e3 npucMoTpa.

3.20. Pasrosop no MobunbHOMY TenedoHy He AoKeH 6bITb ANNTENbHbIM.

IV. OTBeTCTBEHHOCTb 3a HapyLleHue nosioxxeHnin Kogekca

4.1. HapyweHue paboTHukoM [OY nonoxeHwu Hacrtosawero Kojaekca noaNeXuT MOpasibHOMY
OCY>XKAeHWIO Ha 3aceaaHum MNegarorndeckoro coseta JOY.

4.2 CobntopgeHve pabotHukom [OY nonoxeHn Kopekca yuuTbiBaeTcs Mpyv  MPOBEAEHWM
aTTecTauui, hopMMpOBaHUM KaapOBOro pe3epBa A/1s BbIABMKEHUS HA BbILLECTOSILLME AO/MKHOCTH, a
TaKXXe NPy HANOXEHUW ANCUMMNIIMHAPHBIX B3bICKAHWI.



